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Croxdale Road, Borehamwood, Herts  WD6 4QA
Tel:  020 8953 5200
admin@gilahnursery.com 

www.gilahnursery.com 

Our policy statements are designed to underpin the educational opportunities at Gilah.

We aim to offer the best possible experiences for the children in the group. Our policies are reviewed on a regular basis by the committee and comments and suggestions from parents are always welcome.  Gilah is a ‘good’’ setting inspected by Ofsted (see our report www.ofsted.gov.uk) and we are members of the Pre-School Learning Alliance and have achieved the Gold level  Early Years Quality standard,  having  gained the Hertfordshire Quality Assurance in 2011.
Aims to:

· Provide high quality care and education for children below statutory school age.

· Work in partnership with parents and carers to help children learn and develop.

· Add to the life and well being of the community. 

· Offer children and their parents a service which promotes equality and diversity.

As a member of Gilah Nursery School, your child

· Is in a safe and stimulating environment

· Is given generous care and attention because of our high ratio of adults to children

· Has the chance to join with other children to live, play, work and learn together
· Is helped to take forward his/her learning and development by building on what he/she already knows and can do

· Has a key person who makes sure your child makes satisfying progress

· Is in a setting which sees you as a partner in helping your child to learn

· Is in a setting in which parents help to shape the service offered.

The service offered by Gilah Nursery School;

Once you have registered your child, their date of birth, together with the date of application is noted. Children are offered a place the term before their second birthday. This can initially be for two or three mornings or afternoons, progressing to five sessions when a space is available. Priority is given to Borehamwood & Elstree synagogue members.

We are open for about 180 days a year. We are closed for the Chagim and for time needed to prepare and clear away for the festivals. We are open five days a week, for three hour sessions either 9am to 12 noon (new building) or 9.15am to 12.15pm (Gilah building). We offer extended hours  to 6:00pm on Mondays, Tuesdays, Wednesdays and Thursdays and breakfast club each nursery morning from 7:30am to Gilah start. 
Policies

Copies of the nurseries policies are available to all parents on our website.  The policies help us to make sure that the service provided by the nursery is a high quality one. The staff, parents and governors have worked together with the Rabbi to formulate and adapt the policies and they are reviewed annually. Reviewing the policies ensures that the nursery is continuing to provide a high quality service for the community.  
Parents
Parents are regarded as members of our setting who have full participatory rights.  These include a right to be:

· Valued and respected

· Kept informed

· Consulted

· Involved and included

As a Charity and a community based voluntary managed setting we depend on the good will of parents and their involvement to keep going.  Membership of the setting carries expectations on parents for their support and commitment.
How parents participate in the Nursery.

Gilah recognises parents as the first and most important educators of their children. All staff see themselves as partners with you in providing care and education for your child. There are many ways in which parents take part in the nursery, to make a warm and stimulating place for the children, such as;
· Exchanging knowledge about their children’s needs, activities, interests and progress with the staff
· Contributing to the progress check at age two and to ‘Tapestry’
· Sharing their special interests with the children

· Helping to provide, make and look after the equipment and materials used in the children’s play activities

· Joining in the community activities in which the nursery takes part

· Becoming part of the management of the nursery

· Building friendships within the nursery

Key Person
Gilah has a system of key people, each child has a named member of staff who is particularly responsible for your child. Your child’s key person is supervised by an age group co-coordinator and together they will work with you to ensure that what the nursery provides is right for your child’s particular needs and interests. When your child first starts at nursery she will help settle your child and throughout the time your child remains in their group, your child’s age group co-ordinator will see that your child benefits from the nursery’s activities.

Children’s Progress

The head, Georgina Lesser, the age-group co-ordinator and you child’s key person are available and happy to discuss your child’s welfare and progress, at a convenient time, by appointment. A private room is available for confidential discussions. It is important that you discuss concerns with us as soon as possible, (however, please do not telephone, text or email the head or staff at their homes to discuss routine nursery business). We will also consult outside professionals to give us help and advice with our concerns.

Learning Journals
Every child at Gilah has their own learning journal which records and tracks their development.  We use Tapestry an online journal app.  It contains observations, photos and videos, assessments and records your child’s achievements, needs and well being to record their progress.  This can be accessed all the time through the app or online.  It is added to regularly and you can view and comment on immediately.  Your child’s progress is tracked using this information and we encourage you to add your own observations from home to share your child’s progress with their keyworker and add evidence for their development tracker.  We use the EYFS, Characteristics of Learning and Leuven Scale to access their development.
Additional Needs

It is Gilah’s policy to provide an environment in which all children are supported to reach their full potential.  We have regard for the Special Educational Needs Code of Practice 2001.  We are totally inclusive and work in partnership with parents and outside agencies to meet the needs of individual children.  Our SENCO is Caroline Rosen.
Learning opportunities for Adults

As well as gaining child care qualifications, the nursery staff take part in further training to help keep them up to date with ideas about early years care and education, provided by Pre-School Learning Alliance, Young In Herts, together with publications and research.  We have recently participated in EYQS – a quality standard audit and received a Gold Award.
The Nursery’s Timetables and Routines
Gilah Nursery believes that care and education are equally important in the experience, which we offer children. The routines and activities that make up the nursery’s sessions are provided in ways which

· Help each child feel that they are a valued member of the nursery

· Ensure the safety of each child

· Help children gain from the social experience of being part of a group

· Provide children with the opportunities to learn and help them to value learning

The nursery organises its sessions so that children can choose from – and work at a variety of activities and in doing so build on their ability to select and work through a task to its completion. The children are also helped and encouraged to take part in adult-led small and large group activities, which introduce them to new experiences and help them to gain new skills, as well as helping them to learn to work with others.

The First Days

We want your child to feel safe, confident and secure at nursery. A child who is tense or unhappy will not enjoy nursery or be ready to play or learn. It is very important for the staff to work with you to help your child to settle. The nursery has a policy for settling in. Some children settle much more quickly than others and you should not feel worried or upset if your child appears not to be settling. Please talk to us for reassurance. We want children to feel safe and happy in the absence of parents and to recognise other familiar adults as a source of help, friendship and authority and to be able to share afterwards their experiences at nursery.
Behaviour Management  Georgina Lesser – Co-ordinator
We believe that children flourish best in an ordered environment in which everyone knows what is expected of them and they are free to develop their play and learning without fear or being hurt or hindered by anyone else. We work towards giving children self discipline and self esteem by respecting and encouraging them. Staff NEVER smack or administer any type of physical or emotional punishment. If a child is disruptive or hurts another child or adult, we will explain to them why their behaviour is unacceptable. 
We will discuss problem behaviour with parents and we are able to put you in touch with outside agencies. Children may be excluded from the nursery for continuing unacceptable behaviour.

Health, Hygiene and Safety  Carolyne Hirshfield – Co-ordinator 
Outdoor activities contribute to children’s health, their physical development and their knowledge of the world around them. The children have daily opportunities and are encouraged to take part in outdoor child-chosen and adult-led activities, as well as opportunities for indoor physical play, which contribute to health and well being.

We aim to promote a healthy lifestyle and a high standard of day to day hygiene. Children have the opportunity to play outside throughout the year. We insist on hand washing using liquid soap, after using the toilet, after outside play, after activities using paint or glue and before snack or meal times. We ask children to cover their mouths when they cough and encourage them to blow their noses, disposing of soiled tissues in the waste bin. Please reinforce these rules at home. Please send in a box of tissues each term.  Smoking/vaping is not allowed on the premises.  Mobile phones must not be used on the premises and must be in your pocket or bag.
Snacks and Meals

The nursery makes snacks and drinks a social time, at which adults and children eat together and provides an opportunity to learn about healthy eating. We provide a drink of milk or water in a cup, for the mid morning break. We plan meals and snacks to provide the children with healthy and nutritious food. Dietary needs are always met. Birthdays are celebrated at Gilah and you are very welcome to attend, you may like to send in some plain biscuits for your child to share with their group.

Only food produced under Rabbinical Supervision and listed in the United Synagogue Kashrut Guide or purchased from a supervised bakery can be brought onto the premises.

You will receive an information sheet with details of how long to keep your child at home if they are ill, have been in hospital or are suffering from a contagious ailment.

Please inform us at once if there are any infectious diseases in your family this is very important as we have many expectant mothers who come into school.

If your child has vomiting or diahorrea for any reason please keep them at home for at least 48hours. Coughs and colds are easily spread, so please keep your children at home if they have a bad cold or a cough. Children who are taking antibiotics should be kept at home for the first two days.  Please tell us if your child has any special medical problems or allergies.
A leaflet ‘Health protection for schools, nurseries and other childcare facilities is enclosed.
If your child has an accident at school a form will be completed, you will be given a verbal explanation and asked to sign the form.

We may have unplanned closures for unforeseen reasons such as snow or heating failure. Hertfordshire County Council has stated closure for unforeseen reasons should not exceed six days in total over twelve months. There will be no additional days opening unless the total number of days taken for unforeseen closure exceeds the stated number.

The staff have attended Safeguarding Children training and we will implement Hertfordshire Safeguarding Children Procedures, if we suspect abuse.

The governor responsible for Safeguarding Children is Paula Kass, 020 8207 6585.

Fees

A deposit of £200 is required on acceptance of a place at Gilah Nursery and will be refunded once your child’s account has been settled in full.  The fees are payable termly in advance. One Term’s notice of intention to withdraw your child from the nursery is required after acceptance of a place in writing or a term’s fees in lieu of notice will be payable. Fees must be paid even if your child is absent. For your child to keep his/her place at the nursery, you must pay the fees before the due date. 

The governor responsible for finance is Rochelle Miller, who can be contacted by 
 e-mail: treasurer@gilahnursery.com .  Please contact Rochelle Miller when you receive your bill by email to tell her how and when you will be paying.
Collecting/Parking/Security

Please make sure your child and their key person knows who is collecting from school. If this is not the usual person, please make sure you have entered in the collection book, who will be collecting your child. You may like to agree a password. Please also leave a contact ‘phone number so that we can double check. Rotas, should be given in writing. 

Please park with consideration and as close as possible, with regard to safety and instructions from the security officers. We operate a one way system – Please enter the main gates from Croxdale Road, leave via the rear gates and TURN RIGHT at the top of the service road, which has a mandatory sign obliging you to do this!

This system operates for the safety and security of your child

A charge of £135 per term, pro rata is levied for the services of the security officers.

We regularly practice evacuation and lockdown drills. The premises has CCTV and the security officers, caretaker, administrator and nursery head all have radios.

Clothing

The nursery has a uniform which we would encourage you to buy. For a reasonable price your child will have clothes in which they feel free to explore and experiment with all kinds of materials including many very messy ones! Please do not send your child to nursery in clothes which are new or which you would not like to be covered in paint, glue, playdough, sand or mud!. The uniform also gives them a sense of identity and helps to differentiate nursery days from home days. Children need to practice the skills to make them independent. Please send your child to nursery in simple clothes which they can manage themselves, when they go to the toilet. We recommend t-shirts, tracksuits or shorts on warmer days. Girls should wear skirts or dresses on Fridays. Boys will be expected to wear tzitzit and a kippah. Fathers and other male visitors should have their heads covered. 

PLEASE MAKE SURE ALL CLOTHING IS NAMED WHERE IT CAN BE READ – TOPS/JACKETS AT BACK OF NECK
You will be given a shoe bag to hang on your child’s peg – this should contain a complete change of clothes (nappies and wipes, where needed). Boots should be named and cannot be worn inside, so please send a change of shoes. In the summer term, in common with most schools, we do not allow open toed sandals for health and safety reasons. Socks should always be worn.

Miscellaneous

We can often make use of things which you throw away! We welcome donations of small cardboard boxes – toothpaste, make up, shoe or cheese size. Clean, empty yoghurt pots, spare paper and cardboard, kitchen roll middles, plastic food trays (from vegetables) and very large boxes. Donations of outgrown toys, jigsaws and books, old Gilah uniform and especially ride on toys would be wonderful!

The Curriculum provided by Gilah Nursery School.

Children start to learn about the world around them from the moment they are born. The care and education offered by Gilah Nursery School helps children to build on their acquired knowledge by providing interesting and stimulating activities that are right for their age and stage of development.  Every child deserves the best possible start in life and the support that enables them to fulfil their potential.  Children develop quickly in the early years and a child’s experiences between birth and age five have a major impact on their future life chances.  High quality early learning provides the foundation for children to make the most of their abilities and talents as they grow up.
From September 2012 we are following the revised Early Years Foundation Stage.  The EYFS seeks to provide seven areas of learning; 3 prime areas and 4 specific areas.
For each area, the guidance sets out early learning goals. These goals state what it is expected that children will know and will be able to do by the end of the foundation stage (the end of the reception year) for each early learning goal, the guidance sets out stepping stones, which describe the stages which a child is likely to go through as they move to achieve the goal. We use these stepping stones to help us trace each child’s progress and to enable us to provide the right activities to help all the children move towards achievement of the early learning goals.
Play helps young children to learn through doing and talking, which research has shown to be the means by which young children think. Gilah uses the early learning goals and their stepping stones to plan and provide a range of play activities, which help children to make progress in each of the areas of learning and development. In some of these activities children decide how they use the activity and in others an adult takes the lead in helping children to participate in the activity. In all our activities information from the early learning goals, stepping stones and birth to three matters has been used to decide what equipment to provide and how to provide it. Short term plans are displayed on each group’s notice board to show you how we are providing the activities and how these fit into the learning outcomes.  We follow a thematic approach which reflects the Jewish Year.
PRIME AREAS:-

Communication and Language
Listening and attention:  children listen attentively in a range of situations.  They listen to stories, accurately anticipating key events and respond to what they hear with relevant comments, questions or actions.  They give their attention to what others say and respond appropriately, while engaged in another activity.
Understanding:  children follow instructions involving several ideas or actions.  They answer ‘how’ and ‘why’ questions about their experiences and in response to stories and events.

Speaking:  children express themselves effectively, showing awareness of listeners’ needs.  They use past, present and future forms accurately when talking about events that have happened or are to happen in the future.  They develop their own narratives and explanations by connecting ideas or events.
Physical Development
Moving and handling:  children show good control and co-ordination in large and small movements.  They move confidently in a range of ways, safely negotiating space.  They handle equipment and tools effectively, including pencils for writing.

Health and self-care:  children know the importance for good health of physical exercise, and a healthy diet, and talk about ways to keep healthy and safe.  They manage their own basic hygiene and personal needs successfully, including dressing and going to the toilet independently.
Personal, Social and Emotional Development
Self-confidence and self awareness:  children are confident to try new activities, and say why they like some activities more than others.  They are confident to speak in a familiar group, will talk about their ideas, and will choose the resources they need for their chosen activities.  They say when they do or don’t need help.

Managing feelings and behaviour:  children talk about how they and others show feelings, talk about their own and others’ behaviour, and its consequences, and know that some behaviour is unacceptable.  They work as part of a group or class, and understand and follow the rules.  They adjust their behaviour to different situations, and take changes of routine in their stride.

Making relationships:  children play co-operatively, taking turns with others.  They take account of one another’s ideas about how to organise their activity.  They show sensitivity to others’ needs and feelings, and form positive relationships with adults and other children.
SPECIFIC AREAS:-

Literacy
Reading:  children read and understand simple sentences.  They use phonic knowledge to decode regular words and read them aloud accurately.  They also read some common irregular words.  They demonstrate understanding when talking with others about what they have read.


Writing:  children use their phonic knowledge to write words in ways which match their spoken sounds:  They also write some irregular common words.  They write simple sentences which can be read by themselves and others.  Some words are spelt correctly and others are phonetically plausible.

Mathematics
Numbers:  children count reliably with numbers from 1 to 20, place them in order and say which number is one more or one less than a given number.  Using quantities and objects, they add and subtract two single-digit numbers and count on or back to find the answer.  They solve problems, including doubling, halving and sharing.

Shape, space and measures:  children use everyday language to talk about size, weight, capacity, position, distance, time and money to compare quantities and objects and to solve problems.  They recognise, create and describe patterns.  They explore characteristics of everyday objects and shapes and use mathematical language to describe them.

Understanding the World
People and communities:  children talk about past and present events in their own lives and in the lives of family members.  They know that other children don’t always enjoy the same things, and are sensitive to this.  They know about similarities and differences between themselves and others, and among families, communities and traditions.

The world:  Children know about similarities and differences in relation to places, objects, materials and living things.  They talk about the features of their own immediate environment and how environments might vary from one another.  They make observations of animals and plants and explain why some things occur, and talk about changes.

Technology:  children recognise that a range of technology is used in places such as homes and schools.  They select and use technology for particular purposes.
Expressive Arts and Design
Exploring and using media and materials:  children sing songs, make music and dance, and experiment with ways of changing them.  They safely use and explore a variety of materials, tools and techniques, experimenting with colour, design, texture, form and function.

Being imaginative:  children use what they have learnt about media and materials in original ways, thinking about uses and purposes.  They represent their own ideas, thoughts and feelings through design and technology, art, music, dance, role-play and stories.

Nursery Education Grant (NEG)

From the term after your child’s third birthday you are entitled to 15 hours of nursery education.  The Government pays a set amount to private and voluntary providers, such as Gilah, which is considerably less than our usual charge.  This is called the single early years funding formula (SEYFF).

Gilah is a Charity and a non-profit making organisation.  The fees we charge cover only the cost of staff and rent.  It does not cover the cost of meals, consumables, additional hours or additional services.  On your invoice you will see charges for all items exempt from the Government funding.  We need to encourage you to take the additional services and hours which we offer to support the financial viability of the nursery and thank you for helping to sustain Gilah as a successful community resource.  If parents choose to take only the 15 hours NEG and the nursery becomes financially unsustainable we will have to withdraw from the scheme and our termly fees will revert to approx. £1680.00 per term.

We offer our Universal provision as follows:

Monday to Friday 9.00 am – 12 noon or 9.15 to – 12.15 pm
You will be sent a letter the term before your child is entitled to receive NEG and you will able to let us know which additional services you will require.
30 Hours  Entitlement
From September 2017 we will be offering 30 hours funded nursery education for children who are eligible.  To find out if you are entitled to claim this please go to: www.childcarechoices.co.uk .  We cannot offer you 30 hours unless we are provided with 30 hour free childcare voucher code number.

Our opening hours are 7.30am to 6.00pm Monday to Thursday and 7.30 to 12 noon on Friday and you are able to choose any three 10 hour days as your 30 funded hours.  You can start at 7.30, 8.00 or 9.00am and leave 12 noon, 2 pm, 3 pm, 4 pm, 5 pm, 6 pm.
In the ‘Early years entitlements:  operational guidance’, which we have received from the government, it has been made clear that the money which is paid to us for your child is ‘intended to cover the cost of 30 hours per week of free, high quality childcare.  It is not intended to cover the cost of meals, consumables, additional hours or additional services’.  On your invoice you will therefore see charges for all the items exempt from the Government funding.  We will continue to charge for security £135.00 per term.
Additional Services
Additional Morning Sessions 

£22 per session

Breakfast Club



£10.50 per day

Lunch Club



£20 per day

Obligatory Costs
NEG Lunch/Supper


£  4 per meal
NEG Breakfast
£2.50 per meal 

Security:



£135 per term
Consumables (those claiming 16-30 hrs)
£252 per term

Consumables (those claiming 15 hrs)
£126 per term

Without the payment of fees for additional services we would be compromising the ‘outstanding’ educational experience which we offer and would have no alternative but to close Gilah.  This would be a sad demise for a nursery which has been established in the community for over 30 years.

Working together for your children

The nursery is managed by a governing body, chaired by Jane Rose, it includes parents and the head teacher, who together with the Rabbi, and members of staff, share the tasks involved in running the nursery.  The governors are responsible for:

· Managing the school’s  finances

· Employing and managing the staff

· Making sure the nursery has – and works to- policies, which help provide high quality care.

The governors can be contacted:  chair@gilahnursery.com .

We have a high ratio of staff to children in the nursery, this helps us to:

· Give time and attention to each child

· Talk with the children about their interests and activities

· Help children to experience and benefit from the activities which we provide

· Allow the children to explore and be adventurous in safety.
The staff who work at Gilah are:-

GEORGINA LESSER

NVQ4

HEAD



CO-ORDINATOR, FOUR’S GROUP & CO-ORDINATOR BEHAVIOUR





head@gilahnursery.com 
EVE HOFFMAN


NNEB

DEPUTY HEAD


CO-ORDINATOR, THREE’S GROUP
ELISE ELTON


NVQ3

CO-ORDINATOR OF TWO’S GROUP

SHELLEY MORRIS


OFFICE MANAGER




admin@gilahnursery.com 
ANNA VANNER


BTEC

ROOM LEADER, KEY PERSON
RICHELLE SHAW


NVQ3

KEY PERSON
CLAIRE COOPER


NVQ3

KEY PERSON
EMMA HYMAN


NVQ3

KEY PERSON
ELISSA LEVY


NVQ3

ROOM LEADER, KEY PERSON
CAROLINE ROSEN


NVQ2

KEY WORKER/SENCO
EMMA MILLER


NVQ3

AFTERNOON SCHOOL CO-ORDINATOR

CAROLYNE HIRSHFIELD

CO-ORDINATOR, HEALTH & SAFETY & FACILITIES ADMINISTRATOR 
RACHEL FOX


NVQ4

KEY PERSON, PANCO 
FRAN MASSER


NVQ3

KEY PERSON
OLIVIA BUCCI


NVQ3

KEY PERSON
RACHAEL JACKSON

NVQ3

KEY PERSON
AZIZA SQUIRES


NVQ3

KEY PERSON
ELLA COHEN-WEBB

NVQ3

KEY PERSON
MAXINE ABRAHAMS

NURSERY ASSISTANT

NICOLE HALL


NURSERY ASSISTANT
GALEET LESLIE


NURSERY ASSISTANT (training towards NVQ3)

LAUREN MOSS


NURSERY ASSISTANT

ZOE CORK


NURSERY ASSISTANT

